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Annual Report should consist of sections as shown below;

1) General Information

2) Financial Benefits that are Provided to BoD and Executive Managers

3) Research and Development Activities of the Company

4) Company Operations and Significant Developments Regarding Operations
5) Financial Situation

6) Risks and Assessments of the Governing Body

7) Other Subjects



1) General Information

In the general information part of the annual report, statements that are stated below should be
included:

a) Financial period of the report,

b) Trade name, registration number of the company, contact information of headquarter and
branches if exists and website address,

c¢) Structure of the organization, equity and partnership and changes related to these in related
financial period,

¢) If exists; privileged shares and explanation of these shares’ voting rights,
d) Information about administrative body, executive managers and number of employees,

e) If exists; transactions that BoD members made for themselves or any other person regarding
the permission that is given by BoD and operations related to prohibition of competition.

2) Financial Benefits that are Provided to BoD and Executive Managers

In the financial benefits that are provided to BoD and Executive Managers part of the annual
report, following information should be included:

a) Total amount of provided attendance fee, salary, bonus and share of profit

b) Total amount information related to travel, accommodation allowances, benefits in real and in
cash, insurance and other similar assurances.

3) Research and Development Activities of the Company
Research and Development activities and results of these activities are included at this section.
4) Company Operations and Significant Developments Regarding Operations

In the Company Operations and Important Improvements Related to Operations part of the
annual report, following information have to be included:

a) Information about investments that are made in related financial period,

b) Internal control system of the company and information about internal audit activities and
opinions of management on this topic,

¢) Information about direct or indirect subsidiaries of the company and share rates,

¢) Information about acquired shares that the company owns,

d) Explanations about special and public audit in the related financial period,

e) Information about lawsuits against the company that may affect the financial position and
operations of the company and their probable results,

f) Explanations about managerial or legal sanctions that imposed to BoD members who breached
regulation policies,

g) Information and evaluations about whether targets are achieved or not, whether General
Assembly decisions are applied or not, if targets are not achieved and General Assembly
decisions are not applied; reasons behind,

g) Information related to extraordinary General Assembly meeting; if extraordinary General
Assembly meeting is held during the year, its date, decisions that are taken in the meeting and
related operations to these decisions,

h) Information related to donation and expenses on social responsibility projects,

1) If the company is under a group; relations with the partner company and other subsidiaries, and
information about all legal procedures and other measures taken or avoided for the benefit of the
controlling company or another subsidiary in the previous operating year,



i) If the company is under a group; if the legal procedures that is mentioned in (1) paragraph is
taken, whether counter act is provided or not, whether it creates loss to the company and if it
does whether it is balanced or not.

5) Financial Situation

Financial Situation part of the annual report followings have to be included:

a) Analysis and evaluations of BoD regarding the financial situation and operation results of the
company and the degree of realization of defined targets, position of the company regarding
strategic targets,

b) Sales in the year, efficiency, capacity of generating revenue, profitability and debt/equity ratio
in comparison to prior years and other information that give idea about the company operations,
¢) Evaluations of detection and management body about whether the company is in debt,

¢) If exists; measures that are considered to be taken in order to improve the financial structure of
the company,

d) Information about dividend policies.

6) Risks and Assessments of the Governing Body

In Risks and Evaluations of Administrative Body part of the annual report, followings have to be
included:

a) If exists; information about risk management policy for foreseen risks.

b) If exists; information about works and reporting of the early detection and management
committee,

c) Possible future risks on sales, efficiency, income generation capacity, profitability, debt/equity
ratio and similar topics.

7) Other Subjects

In other subject part of the annual report, subsequent events and important occurrences that may
affect the interest of shareholders, creditors and other related parties within the company have to
be included.
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